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How to Participate

Use the Live Transcript
feature if you want to see
closed captions

Click Leave to
exit the webinar

The Audio Settings allow you
to control the volume levels

The Chat feature is disabled. Have a question during
To communicate with the host, the webinar? Type it in
please use the Q&A section the Q&A section
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About MEFA

State authority created
by the Commonwealth
of Massachusetts in
1982, helping families
plan, save, and pay for
college.
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Agenda
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Work-Based Learning and
MyCAP

Joe Wyman, CCTE Liaison

Massachusetts Department of Elementary and Secondary Education
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Work-Based
Learning

oe Wyman joseph,wyman2@mass.gov
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 Whatis MyCAP
« WBL as a culminating experience in MyCAP
 DESE Expectations for MEFA Pathway




 College, Career, and Civic Readiness
« Student Centered, holistic, planning
process

 Backwards planning for post-secondary
success




MY CAREER & ACADEMIC PLAN (MyCAP)

Student-directed: whole school
Involved

Implemented in varied settings
iIn-school and virtually- classrooms,
seminars, workshops, etc., as well as
iIndependently

Caring and encouraging mentor
Connect academic learning with future
plans

Scope of grade-level learning
objectives and sequence of MyCAP
lessons

The MyCAP instrument documents the
learning, planning, goals, objectives,
reflections and achievements
The instrument may act as an
ePortfolio capturing artifacts of growth
and learning
The free state recommended platform
Is MEFA Pathway
Or you may use MassCIS,
Naviance, Scoir or others

Massachusetts Departme _ 31




Why MyCAP and WBL?

. Improve student engagement by making

education more relevant and real world

» Building personal/social skills

» Aligning personal strengths/passions with career
development for authentic postsecondary planning

 Connecting course-taking with career choices

* High quality post-secondary planning



WBL as part of MyCAP

 Use MyCAP to explore careers/choose
pathways

 Develop career readiness Skills

- WBL experience

* Apply skills
e Get Feedback
e Career Immersion




Resources to be developed

* Learning Objectives across grade span

* Learning targets, artifacts, lessons for each
grade level

« MyCAP Plan (who, what, where and when)

« MyCAP Calendar




Role of MyCAP in WBL

Self-Discovery

What an | interested in? What am | good at?

Explore career fields

What opportunities exist local, regionally, nationally
What fields are growing

Develop career skills

Personal Social
Soft skills

Participation in pathways

Identify potential pathways




Types of Work-Based Learning in

Massachusetts

A pre-apprenticeship has a documented partnership with
at least one Registered Apprenticeship program.

 An internship or clinical is a paid or credit-bearing work
experience of 100 hours or more

« A work-based learning capstone (industry-engaged
capstone)

« A work-based learning simulation engages either
employers and/or clients/customers external to the school
or district

« Cooperative education is an alternating paid work and
classroom experience as part of CTE program



https://www.doe.mass.edu/ccte/courses-learning/wbl/coop.html
https://www.doe.mass.edu/ccte/courses-learning/wbl/coop.html

About MEFA Pathway

A free college and career planning tool that helps students
in grades 6-12 plan for academic and career success

- DESE has adopted MEFA Pathway for work-based learning
student planning and district reporting

« By SY2027-2028 all students in designated career pathways
and federal and state funded or designated career-
connected learning programs should be completing work-
based learning plans in MEFA Pathway
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Getting Started with MEFA
Pathway

Jennifer Bento-Pinyoun
Director, K-12 Services, MEFA
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MEFA Pathway

FREE college and career planning tool

Resources Include:

e Resume builder

e Skills, values, interests
assessments, learning styles
inventory

* Career exploration
e College search

* Financial aid and scholarship
information

* Goals & strategies tracking

Personalized digital portfolio

M=FA

pathway.

=
Site translation

Welcome students. Explore your path.

COmmon App & Pa rChment IGETSTARTED | Returning Student
integration

Clever & Google Single Sign-On

=] ﬁc;;thwuy. E

Curriculum guide

Work-Based Learning tools
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Getting Started with MEFA Pathway

dSchools must sign our MEFA Pathway Agreement to gain access to the educator
portal
* |Interested schools should complete our Request a Demo form
* The K-12 Services Team will provide a demo and share the agreement directly with the school

dFor Participating Schools: Review available user roles for School & MassHire Staff
« WBL Data Manager
o Accessto WBL Database
* WBL Manager

o Accessto WBL page on a student's record
o Accessto WBL Reports
o Accessto WBL Database

dSend an email to k12support@mefa.org with a list of staff names, email addresses,
and user roles to be added to your MEFA Pathway school account.

MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED. 18



https://www.mefa.org/mefa-pathway-demo-request/
mailto:k12support@mefa.org
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Live Demo
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Getting Started with Work-Based Learning

Setup instructions for educators and staff supporting work-based learning
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Accessing the Counselor Portal

* Educators can get started posting their school’s opportunities by visiting
mefapathway.org and logging into the counselor portal.

* Under the Tools section, they can select Work-Based Learning to set up their
school’s database. From there, educators should click Add New to add a new
work-based learning opportunity.

‘MFA

pathway.

USERNAME or EMAIL

PASSWORD

MEFA Pathway Curriculum

Resource Library

File Upload

Local Scholarships

Work-based Learning

Manage Transcripts/Recommendations

= | o pathwcy

nnnnn

e el ¥
Messaging Center = e Ui S
Forgot your password? fshsampiing. I aceiin. back e o Ty gan exprince it rocssing
Edwin (MA DOE) awing 1
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Adding New WBL Opportunities

Work-based Learning (* indicates required field)

* Educators will be prompted to enter all Oty e
re leva nt i n fo r m ati O n fo r t h e WO r k_ b a S e d Description” MEFA Academy Internship Program provides High School students with valuable work i

experience in public sector/city government operations. The program provides an
opportunity for students to explore future career possibilities as well as gain real-world

learning experience and should be sure orkoguinc. .
to answer all the required fields: ”
Opportunity Name, Description, Mt 5 gt o o,
Eligibility Criteria, Type, Career -
Category, Location, Company/ Crmcuser

Organization Name, and View Status. Comectng i

Start Date

i CliCking Submit Will. add the End Date 06/06/2025
opportunity to the school’s database.

* Onthe next screen, educators can add npor
additional documents by clicking Add
Attachment, or if there is nothing to
add, click Return to List.

CompanyJrganizatlon Website

SUBMIT RESET RETURNTOLIST DELETE ADD ATTACHMENT

MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED. 22
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Import/Export Upload Feature

_— | M=FA
o]

= | pathway. | o | e
* To easily update or Workcbssed Leaming
. Show 10 entries I-qh
multi P le WBL R Lo R4 - Y IS Y s | |
database, use the
Import/Export function

InPersan 20E5-02-20

ahaut wnrking with children, sparking curiosity, and facilitating playful

. . Select aFile Type| Work-based Learning Opportunities.csv Y Sttt
* Ease of use for districts
or MassHire needi ng to Select aFile to upload| Choose File | No fle chosen
add the same
opportunities to multiple UPLOADSELECTEDFILE ~ CANCEL
schools
MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED. 23
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Getting Started with Work-Based Learning

Setup instructions for educators and staff supporting work-based learning
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Work-Based Learning Opportunities

* High schools can create and display a
database of employment-related
opportunities for their students.

e The feature allows students to discover:

Apprenticeships
Capstone Projects
Career Fairs

Co-Ops

Externships

Guest Speakers
Internships

Job Shadows

Volunteer Opportunities

o o 0o o o o o o o o

Youth Employment

e Students can click on an opportunity to view
the details.

e Students can save experiences of interest to
their My Opportunities list.

WORK-BASED LEARNING OPPORTUNITIES

ating.

W Education & Training
B Government & Public
Administration

Military
W Science, Technology, Enginesring
Math

M Transportation. Distribution &
Logistics

W Al Career Categories

v LOCATION

 In Person
W Remote
W Hybrid

' PAID

® Yos
® o

TYPE | Ini]
2 Opportunities found
Internship Clear all
Intern, kidSPACE Museum Engagement
caresR caTeGORY CaRER CATEGDRY P | aseUCATION DERDLNE
Internship Hospitality & Tourism No Movember 13, 2024
Aircraft Conceptual Design Intern
(CAREER CATEGORY CAREER CATEGORY FAID APPLICATION DEADLINE
Internship Science, Technology, Engineering & Math Yes November 1, 2024
Hutton Junior Fisheries Biology Program
(CAREER CATEGORY CAREER CATEGORY APPLICATION DEADLINE
Internship Science, Technology, Engineering & Math YEs MNovember 27, 2024
Intern Ben & Jerry's
caresR caTeGORY CaREER CATEGORY wan AFPUCATIONDERDUN
Internship Agriculture, Food & Natural Resources None Provided Movember 20, 202
Marketing Intern
caresR caTeGORY CaneER CATEGORY Pan | aPPUCATONDERDUNE
Internship Science, Technology, Engineering & Math Yes January 31,2025
MEFA Academy Internship Program
(CAREER CATEGORY (CAREER CATEGORY PAID APPLICATION DEADLINE
Internship Education & Training Yes December 20,2024

Microsoft Discovery Program

CAREER CATEGORY CAREERCATEGORY PaiD
Internship Science, Technology, Engineering & Math Yes

APPLICATION DERDLINE
August 1,2024

MEFA Academy Internship Program

(CAREER CATEGORY
Yes

Education &
Training

. LOCATION - START/END DATES
5‘—*:’ In Person January 6, 2025

June 6,2025

ﬂErAA;mm Intarnship Program pravides High Schoal students with valuable work sxperience in public sector ity et

The program provides an oppormunity for students to exglore future career a5 well as gain real-world
experuenr.e ESSENTIAL DUITIES Perform assigned duties saecifc a the aperational nesds of the aperating depertment whare the
internshipis performed under the supervision of Aspire Staff Perform various office clerical functions indlu

CQualifications: Willing and zble 1o perform the job duties. Must be 2 least 15 years of age 5t the time of employment. Must bea current
MEFA Academy High School student.

Hours: & hours/ week

Location: In Persan

Application Deadline: December 20, 2024
Application URL: htps.//enwiv.mefa.org/college-carear-planning/mefs-pathway/
Company/Organization Name: MEFA Acsdemy
Contact Name: Charles Schuiz

Contact Title: Principal

Contact Email: cschulz@mefascademy test
Company/Organization Address: 60 Stat Street

City: Boston

State Zip: MA, 02409

Phone: 517-224-4827
Company/Organization Website: nttos. /i mafa.org

Not Provided

MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED.
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My Opportunities

* Ontheir My Opportunities page,
students can update the status of
each opportunity including their
intention to attend, or if they have somoriiesedononia
applied or been hired. e » s

Name Career Cluster Type Location Added By Status

Date Plan Favorites
Youth In- Not
. - . R
° St u d e ntS Ca n fav rlte Office Manager Digital Technology Employment Person Provided Student Hired Open X L 4
Ben & Jerry's Internshi Financial Servi Internshi In- Not Student (I 0 v
.. . en & Jerry's Internship inancial Services nternship Person Provided uden Denied Open X
. . . . Supply Chain & In- Not
O p p O rt u n It I e S a n d p I n t h e I I l to t h e College Speaker Series: Engineering Majors Transportation Guest Speaker Person Provided Counselor X
Ad J Mav 20 Interested
. . . . . . vance N . ay 20,
to Of th e I r ll St b C ll C kl n th e Internship, Neon Climate Change Manufacturing Internship Hybrid 2024 Counselor Will X
Arts, Entertail it, | April 1, Attend
. s, Entertainmen N n- pril 1,
. Intern, kidSPACE Museum Engagement & Design Internship Person 2025 Student Completed Open X
h e a rt I C O n . Apple Intern: Computer Science and Not Attended
Engineering Internship Opportunity for High Marketing & Sales Co-Op Hybrid Po ided Student None v X
School Students Only rovice
Apple Media Products (AMP) Int Constructi Internshi In- March7, Student Hired  *| | Q]
 If a student updates the statusto  wower=enoer o e G T e e (e
Hutton Junior Fisheries Biology Program Digital Technology Internship Hybrid 28524, Student Hired v Open X

H i r e d Or Wi l l A tten d t h e O pt i O n to Career Fair: Healthcare Careers SH;TIT:S”E&H“'“E'" Career Fair g;son E::[V] e Counselor | None  ~ x
launch My Plan appears.

MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED. 26




My Plan

Mid-Point Seif-Evaluation Final Self-Evaluation

* Foreach opportunity in which they participate,
students can create their own My Plan, which
enables them to set goals and evaluate their
skill growth through mid-point and final
evaluations.

Initial Self-Evaluation

e Student progress is shared with the educator at
their school overseeing work-based learning

spenences:
MEFA Academy Internship Program

Start Date: 1/6/2025 End Date: 6/6/2025

Student Evaluation
22
s help

School Supervisor (staff or teacher)

Name: Mrs Smith Email: smitha@test test

wrialsd e e mEEEE
mrirg e o . ey o
Swwagng't forwamg, ey oy
e e
iy

B Lt e el ol B
mrirg e e . R
praeiy
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Employer Portal Work-Based Learning

MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED.
1 . _____________________________________________



Employer Portal

Worksite Supervisor

* On the My Plan page, eoIT

students can request their o S
E m p loye r Eva lu at i O n . worksite supervisor to log in and create account

* Employers receive an
email and are prompted to

create an account for the

E m lo er PO rta l. sign In First-Time User?
P

Password Need Help?

LOGIN

; ’ pathway

Email Address

Flease contact our K-12 Services Team at

MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED. 29




Employer Evaluation Forms

* The Dashboard shows a complete list of
students who have requested employer
evaluations.

* Employers can complete evaluations for
students by clicking on the status to
launch the form.

= | M=FA

— | pathway.

Work-based Learning Plan

Show[10 w|entries

Mid-Point Self Evaluation

Final Self-Evaluation

SDUCICE Fiooy [ wwmemmmem SoETmE
Showing 1to4 of 4entries
== =l
MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED. 30
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Student Case Management &
Reporting
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Student Case Management

Duke Joseph

Preferred Name: The Duke
202

View all saved work-based learning
opportunities on a student's record

Opportunity Opportunity Initial Self-Evaluation Mid-Point Self-Evaluation Final Self-Evaluation
Opportunity Name v Career Cluster v Type » Status v Status v Status v Status v Actions .
HRPACE MacmErg gt STl ol e — " by searchil 18 for the student and
Design

O T . | selecting Work-Based Learning
from the tabs on the left side

School Students Only

Apple Media Products [AMP) Intern Construction Internship Hired o

Ben & Jerry’s Intermship Financial Services Internship Hired Completed Completed Completed 2

- | Editthe information related to each
el - S = | opportunity including the status
Hutton Junior Fisheries Biology Program Digital Technology Internship Hired & a n d eva lu ati O n S

Office Manager Digital Technology Youth Employment Hired In Progress In Progress 2

MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED. 32
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Student Case Management

Add New Opportunity

Select opportunities from the list below to add to the student's case:

Show| 10 v entries

Select

Opportunity Name

Apple Intern: Computer Science and Engineering Internship Opportunity for High School Students Only

Apple Media Products (AMP) Intern

Ben & Jerry's Internship

Career Fair: Healthcare Careers

Career Speaker Series: Accountant

Career Speaker Series: Flight Attendant

College Speaker Series: Engineering Majors

Hutton Junior Fisheries Biology Program

Intern, kidSPACE Museum Engagement

Internship, Neon Climate Change

Showing 1 to 10 of 15 entries

Company Name

Apple Inc

Apple Inc

Ben & Jerry's

MEFA Academy

Turbo Tax

Delta Airlines

College of Engineering

Hutton Program

Cincinnati Museum Center

Student Conservation Association inc.

Type

Co-Op

Internship

Internship

Career Fair

Guest Speaker

Guest Speaker

Guest Speaker

Internship

Internship

Internship

Search:

Career Cluster

Marketing & Sales

Construction

Financial Services

Healthcare & Human Services

Construction

Public Service & Safety

Supply Chain & Transportation

Marketing & Sales

Arts, Entertainment & Design

Advanced Manufacturing

First Previous i 2

Add (2) Opportunities

Deadline

2025-03-07

2025-04-04

2025-04-01

2024-05-20

Next Last

Add opportunities directly to a
student's case by selecting the Add
Opportunities button

Select the check box next to each
opportunity you'd like to add

Students receive notification that a
new opportunity has been added
when they login into their account

MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED. 33



DESE Work-Based Learning Reports
* Available on the Reports page _

located under the Tools section =~
on the Dashboard. ¥ My School's Report imsats =

. . . _ Opportunity Status (Hired, will attend etc.):
Student Mid-Point Ev
Start Date:

* Reports available for all aspects ——
of work-based learning. ¥ e e e

-\l-'..-:d-\- ") = '\-.—IEC .
Saved Opportunities Student Evaluation Growth Report
; c For selected WEL status(es): None, Accepted Applied Attended Completed, Denied Hired Interested WillAttend
T Frr St e H
O POl tunit ¥ 2 tatus For selected WBL Type(s): Apprenticeship, CapstoneProject CaresrFair Co-Op Externship, Internship JobShadow Volunteer,YouthEmployment Other

° Aggregate and detailed student e s Wi Ny - —

47 - ; SASID: ; LASID:

All Student Evaluation

level reports are available: AlEmployer Evalatl =mos e
. All Student and Emple 7 =>-="> e B
o Must select a date window when Student Opportunitie :“;?: ==
. Student Evaluation Gi e e
r u n n I n g a n eW re p O rt Now Trending activity allows studen Student E\tal:;il:]li:‘(umsr.Id Employer Eﬁ:;:‘;:::(n':“ﬂ
o Reports can be exported —— s

MEFA Massachusetts Educational Financing Authority and MEFA are registered service marks of the Massachusetts Educational Financing Authority. © 2026 MEFA. ALL RIGHTS RESERVED. 34
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Interested in using MEFA Pathway’s Work-
Based Learning Tool?

1. Request a demo

2. Sign the agreement

3. Schedule a training

Questions? Contact us at: k12support@mefa.org.
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mailto:k12support@mefa.org

Connect with MEFA on Social Media

facebook.com/mefaMA in linkedin.com/company/mefa

@mefa_ma youtube.com/MEFAcounselor

X  @MEFAtweets @® mefa.org/mefa-podcast
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