MEFA Institute
Evidence of Learning Form
Name:  
________________________________________________
School: 
________________________________________________
Email:
________________________________________________
Please complete a separate form for each lesson in which you participated.
Lesson Name: _________________________________________________

Date of Participation:  ____________________________________________

Number of PDPs Earned:  ____________________________________________

Please explain at least two things you learned during this lesson.

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

How will this learning strengthen your practice?
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

How will these ideas help your students prepare for post-secondary success?

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

____________________________________________________________________________________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Once you have earned at least 10 hours of professional development from MEFA, please send all completed forms documenting your 10+ hours to Stephanie Wells at swells@mefa.org
MEFA as a PDP Provider


MEFA has been certified by the MA Department of Elementary and Secondary Education as a registered PDP provider. MEFA is not a CEU provider. 
MA DESE PDP requirements state PDPs are issued only after a minimum of 10 hours of professional development in a single content area, supported by evidence of learning defined as action plans, narratives, research, evaluation data, summary report, or other documentation agreed to by the PDP provider. Several Evidence of Learning forms from one provider (such as MEFA) accumulated over several years may be combined together to reach the minimum hours. Keep in mind that some webinars may be less than hours; therefore, you may need more than 10 lessons to reach 10 hours of training.
School counselors interested in earning PDPs must complete the Evidence of Learning form in full. Upon request, MEFA can also provide a Certificate of Attendance. It is the counselor’s responsibility to keep track of all documentation related to PDPs.   

Note: Consider listing MEFA PD opportunities in your personal Professional Development Agreements. This reference supports your PD request to attend MEFA events. 


Protocol for MEFA PDPs

Once you have accumulated a minimum of 10 hours of professional development from MEFA lessons, you have two options:

1.  Since MA School districts are PDP providers, inquire about your district’s PDP protocol. You may be able to submit your completed MEFA Evidence of Learning forms directly to your school district for a PDP Certificate. Please contact MEFA for a Certificate of Attendance, which should accompany your Evidence of Learning form.
2.  Submit 1 copy of each Evidence of Learning form to MEFA. Forms together must show a total of at least 10 hours of training from MEFA.   

· MEFA will review submitted materials, identify PD hours earned, and, where eligibility is established, issue a PDP Certificate. The PDP Certificate will be emailed to you.
· If eligibility is not established, materials will be returned to you with an explanation. 

· Send materials totaling at least 10 hours to Stephanie Wells at swells@mefa.org 
· All inquiries: Please contact Stephanie Wells at swells@mefa.org or 617-224-4809.

